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CONFIDENTIAL





       IC No. / Passport No. :

 










                Staff No :


ANNUAL TASK PROJECTION (ATP)

LECTURER  




PART II: ANNUAL WORK TARGET

1. WORK TARGET 

	Type
	Quantity
	Quality
	Allocation of time
	Cost

	PREDEGREE

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	UNDERGRADUATE

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	POSTGRADUATE

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	SUPPORTING STAFF

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	COMMUNITY

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


2. LIST OF REQUIRED TRAINING (within the country and abroad)
	TRAINING
	NO.

	CONFERENCE

	
	

	
	

	
	

	
	

	SEMINAR

	
	

	
	

	
	

	
	

	WORKSHOP

	
	

	
	

	
	

	
	

	SHORT COURSE

	
	

	
	

	
	

	
	

	LECTURES

	
	

	
	

	
	

	
	

	COLLOQUIUM

	
	

	
	

	
	

	
	


3. MIDYEAR ANALYSES OF WORK TARGET AND ACTUAL ACHIEVEMENT. 
State changes in the work target (based on the above list)

	Type
	Quantity
	Quality
	Allocation of time
	Cost

	PREDEGREE

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	UNDERGRADUATE

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	POSTGRADUATE

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	SUPPORTING STAFF

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	COMMUNITY

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


4. ACTUAL WORK ACHIEVEMENT AND COMMENTS
	ACTUAL WORK ACHIEVEMENT
	COMMENT

	PREDEGREE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	UNDERGRADUATE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	POSTGRADUATE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	SUPPORTING STAFF

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


PART III:

I. WORK ACHIEVEMENT

A. TEACHING AND SUPERVISION (Total=30%)

1. Teaching: lectures, tutorial/small group discussion, practical, clinical teaching (‘bed-side teaching’/‘ward rounds’), seminar, including long distance teaching.

	PREDEGREE TEACHING

	No.
	Session / Year of Study
	Module / Posting
	Mode of teaching
	Duration (Hours)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	UNDERGRADUATE TEACHING

	No.
	Session / Year of Study
	Module / Posting
	Mode of teaching
	Duration (Hours)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	POSTGRADUATE TEACHING (clinical and non clinical)

	No.
	Session / Year of Study
	Module / Posting
	Mode of teaching
	Duration (Hours)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TEACHING OF SUPPORTING STAFF

	No.
	Session / Year of Study
	Module / Posting
	Mode of teaching
	Duration (Hours)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


2. Supervision: elective project / postgraduate dissertation/ postgraduate coursework/ PHD thesis/ supporting staff project :-
	UNDERGRADUATE

	No.
	Student name and matric no.
	Project title
	Supervisory Status (main/co-supervisor)
	Project status

*completed
*on-going

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	POSTGRADUATE

	No.
	Student name and matric no.
	Project title
	Supervisory Status (main/co-supervisor)
	Project status

*completed

*on-going

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	SUPPORTING STAFF (Science Officer/Nurses/MLT/etc.)

	No.
	Staff name 
	Project title
	Supervisory Status (main/co-supervisor)
	Project status

*completed

*on-going

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


B. RESEARCH AND PUBLICATION 

(Non clinical lecturer = 20%, Clinical lecturer =10%)

1. Research: Research that has been completed and still on-going (either commencing during the year of assessment OR commenced and completed during the year of assessment) including research with or without sponsorship registered with IRDC. State the number, contribution and role in the research.

	No.
	Title (Project code)
	Role 
(principle/

co-researcher)
	Sponsorship
	Duration

(year)
	Status

On-going/ Completed

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


2. Publication (published articles only): Original work, Translation, Educational books, Chapter in books, Article in the journals (local or international), Proceedings, Abstract in journals, Abstract in the Abstract Book, Technical Report, Article in the newspapers, magazines and others for public reading, Academic Dictionary, Encyclopaedia and other non literary creative work (Innovation / Patent /Software Development)

	No
	Type of Publication 
(Title of book / journal / volume / page)
	Title and list the co-authors

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


3. Training: Role as speaker / Panel member/ Chairman / Presenter (Oral / poster),  Participant 

	CONFERENCE

	No.
	Title, date and venue
	Role

	
	
	

	
	
	

	
	
	

	
	
	

	SEMINAR

	No.
	Title, date and venue
	Role

	
	
	

	
	
	

	
	
	

	
	
	

	WORKSHOP

	No.
	Title, date and venue
	Role

	
	
	

	
	
	

	
	
	

	SHORT COURSE

	No.
	Title, date and venue
	Role

	
	
	

	
	
	

	
	
	

	LECTURES

	No.
	Title, date and venue
	Role

	
	
	

	
	
	

	
	
	

	COLLOQIUM

	No.
	Title, date and venue
	Role

	
	
	

	
	
	

	
	
	


II. SUPERVISION AND / OR PROFESSIONAL OR CLINICAL EXPERTISE 

(Non clinical lecturer=10%, Clinical lecturer=20%)

Appointment as consultant or specialist in the area of specialisation to exalt the reputation of the Faculty and University as well as become an academic assessor (External examiner, Editor, Referee etc)

	No.
	Title
	Date and Place of consultation
	Role

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


III. ADMINISTRATION AND DEVELOPMENT (Total =10%)

1. University level (1%): membership in any committees or organisations
	No.
	Name of Committee / Organisation

	
	

	
	

	
	

	
	


2. Faculty level (9%): membership in any committees or organisations
	No.
	Name of Committee / Organisation

	
	

	
	

	
	

	
	


IV. LEADERSHIP AND PERSONAL ATTRIBUTES (Total10%)

Leadership strength, discipline, proactiveness and innovation, as well as establishment of national and international networking and collaboration.
	No.
	Name of the committees / organisations in which the networking has been established

	
	

	
	

	
	

	
	


V. ACTIVITY AND SERVICE CONTRIBUTION (Total=20%)

1. Service to students: Contribution in student activities such as OPKIM coordinator (10%)

	No.
	Name of activity
	Role

	
	
	

	
	
	

	
	
	

	
	
	


2. Service to the University: Representation of the University at any society/ club / task force / sports (4%)

	No.
	Name of activity
	Role

	
	
	

	
	
	

	
	
	

	
	
	


3. Service to professional bodies: Involvement in organisations (3%) 

	No.
	Name of activity
	Role

	
	
	

	
	
	

	
	
	

	
	
	


4. Community service: activities that improve the quality of life such as lectures / forum at district / state / national / international level (3%)

	No.
	Type of Activity
	Level
	Role

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


I’m hereby certifying that all the information above is correct.
……………………………..

Signature

Date: 


A
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PART I – INFORMATION OF APPRAISED PERSONNEL


                    











(i)	Name	: 





Current Position : 


(In the year of appraisal)
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